Colorado Certification Requirements

ADOPTED <DATE>


	Requirements
	CO-AEM®

(Former Silver Level)
	CO-CEM®

(Former Gold Level)
	CO-AEM® or CO-CEM®

Recertification

	Certification Reciprocity
	None
	A current Certified Emergency Manager credential from the International Association of Emergency Management (IAEM) plus one year of current work experience in Colorado.
	All current CO-CEM®s or CO-AEM®s who wish to maintain their certification designation must re-certify at five year intervals by submitting documentation which demonstrates current residency, 150 hours of new continuing education/training and confirms six new contributions to the emergency management profession since the date of last certification or re-certification. 

Continuing Education

Emergency Management Education                100 hours

General Management Education                     50 hours

                                              Total            150 hours

Emergency management education includes all training or coursework that is relevant to comprehensive emergency management taken within the last 5 years.  This training must be diversified among the preparedness, mitigation, response, and recovery phases. 

General management education includes all training or coursework which contribute or complement to the administration and tasks of a comprehensive emergency management program taken within the last 5 years. (see page 4 for list of possible general management topics)
College credits taken within the last 5 years accepted at a rate of 15 contact hours per semester hour.

Professional Contributions 

Each candidate must satisfy the requirement for six separate categories of contributions in a five-year period.   Contributions must clearly demonstrate a commitment to the emergency management profession above and beyond that normally expected from completion of an individual's job responsibilities.  Contributions submitted for credit must include the date(s) and verification by adequate documentation.  All professional contribution submissions must be since the last date of either certification or re-certification.   Consult the Emergency Management Activities guidance for a list of the 14 eligible categories.


	Required Training

Certification Committee will only accept training within 5years of application date. 

All designated training courses must be completed.  No exceptions will be made.
	· Emergency Program Manager:  Orientation to the Position

Completion of PDS Series

· Principles of Emergency Management

· Exercise Design

· Emergency Planning

· Decision Making and Problem Solving

· Effective Communications

· Leadership and Influence

· Developing and Managing Volunteers

Completion of NIMS/ICS

· 700

· 800

· ICS100

· ICS200

- - - - - - - - - - - - - - - - - - - - - - - - 

· 50 additional hours directly related to emergency management, as accepted by the certification committee (see CEMA Guidance on training classes).  No duplicate courses will be allowed.
	· Emergency Program Manager:  Orientation to the Position

Completion of PDS Series

· Principles of Emergency Management

· Exercise Design

· Emergency Planning

· Decision Making and Problem Solving

· Effective Communications

· Leadership and Influence

· Developing and Managing Volunteers

Completion of NIMS/ICS

· 700

· 800

· ICS100

· ICS200

· ICS300

- - - - - - - - - - - - - - - - - - - - - - -

· 100 additional hours directly related to emergency management, as accepted by the certification committee (see CEMA Guidance on training classes).  If you have the silver level certificate then you only need to complete 50 additional hours of training.  No duplicate courses will be allowed.  If candidate has degree in Emergency Management/Homeland Security the 100 hours of additional training will be waived.
	

	Education
	Associate Degree or 60 credit hours (semester hrs.) or 90 credit hours (quarter hrs.) in any field from an accredited college.

* The candidate can substitute four years of full time work experience to meet this requirement. (cannot double dip and use the same years of service to meet the work experience.)
	Baccalaureate Degree in Emergency Management or in any other field from an accredited college.

*The candidate can substitute eight years of full time work experience to meet this requirement. (cannot double dip and use the same years of service to meet the work experience.)
	

	Work Experience
	Two years of full-time or equivalent experience within the last three years of the date of application in a public, private or a non-profit organization of which one year was in Colorado.


	Three years of full-time or equivalent experience within the last five years of the date of application in a public, private or non-profit organization of which all three years were in Colorado.  


	

	Professional Contributions
	Contribute in at least five categories during a twenty-four month period prior to applying for the certification program.  Must have one activity from five different categories.
	Contribute in at least seven categories during a twenty-four month period prior to applying for the certification program.  Must have one activity from seven different categories.
	


APPENDIX OF PROGRAMS, COURSES, AND ACTIVITIES IN EMERGENCY MANAGEMENT

Emergency Management Degree Programs and Curriculum
Emergency Management Programs from Academic Institutions

Candidates may contact the Emergency Management Institute for the most current list of colleges offering Emergency Management degrees, or use the online list.  The degree should provide a comprehensive approach (i.e., mitigation, planning, response, and recovery).

A Potential Academic Emergency Management Curriculum and Related Courses 

· Building Disaster Resilient and Sustainable Communities 

· Business and Industry Crisis Management 

· Disaster Response Operations and Management 

· Earthquake Hazard Management and Operations 

· Emergency Management Principles and Application for Tourism, Hospitality, and Travel Management Industries (forthcoming) 

· Emergency Management Skills and Principles 

· Hazards, Disasters and the U.S. Emergency Management System 

· Hazards Risk Assessment 

· Individual and Community Disaster Education 

· Living in a Hazardous Environment 

· Political and Policy Basis of Emergency Management 

· Principles and Process of Disaster Preparedness and Planning 

· Principles and Practice of Hazard Mitigation 

· Public Administration and Emergency Management 

· Research and Analysis Methods in Emergency Management 

· Social Dimensions of Disaster 

· Sociology of Disaster 

· Technology and Emergency Management 

· Terrorism and Emergency Management 

· Vulnerability Approach to Emergency Management

Approved Training Courses 
It is understood that not all of the acceptable methods, types, or subjects of applicable training are listed here.  The Certification Committee will update this list of acceptable courses as necessary.  Other trainings will be approved on a case-by-case basis.  

Federal Emergency Management Agency (FEMA) and Independent Study Courses

Classes are traditionally offered through state offices of emergency management or at some colleges.  Check with your local state office of emergency management or institution of higher learning for course hour information.  FEMA offers other classes; classes from sources not mentioned in this document are subject to approval by the committee.  For Independent Study (I-) courses and direct delivery (G-) courses, 1.0 CEU will be equal to 10 contact hours.

Professional Development Series Courses from FEMA

http://training.fema.gov/IS/searchIS.asp?keywords=PDS 
Advanced Professional Series from FEMA 

 http://training.fema.gov/emiweb/aps/ 
Other Approved Types of Courses (non-FEMA)
Emergency Management Related

· Exercise Design

· Military Courses (focus emergency management)

· Managing Search Operations

· Public Information

· Criminal Justice/Law Enforcement

· Disaster Preparedness

· Health, Safety, Environmental Management

· Disaster Recovery Courses

· Incident Command

· Emergency Medical Training

· Shelter Management

· Red Cross Courses

· Safety Technology

· Fire Technology

· Disaster Preparedness Courses

· Emergency Planning

General Management Related
· Financial Management and Accounting
· Leadership and Ethics

· Grant Writing
· Technology/Information Systems
· Politics and Public Policy

· Business Administration
· Public Administration

· Organizational Management/Human Resources
· Administrative Law

· Sociology
Possible Training Sources

· Federal Agencies (EPA, NFA, DOT, etc.)

· State and Local Agencies

· Regionally accredited two and four year institutions

· 
Vendor Sponsored Courses

· Professional Societies/Organizations/Associations

· Military Programs

· Other

Links to Training Resources

State Training Officer Robyn Knappe email: Robyn.knappe@state.co.us 
FEMA Training site: http://www.training.fema.gov/
Red Rocks Community College: http://www.rrcc.edu/emplan/ 

National Fire Academy: http://www.usfa.dhs.gov/training/nfa/ 


NOTE:  Concentrate on emergency management and planning courses.

National Weather Service: http://www.nwstc.noaa.gov/nwstrn/ 

HAZMAT through the Department of Transportation:   http://hazmat.dot.gov/training/training.htm 
College Credit as Training
The Certification Committee will accept college credits for training hours at a rate of 15 contact hours per semester hour.  Applicants cannot claim education credits for training if already claimed under education requirements.  Course work completed to earn the baccalaureate degree cannot also be used to meet any portion of the 100 
hours of disaster/emergency management training and/or the 50 hours general management training.
Professional Contributions

(Listed below are 14 categories of activities) 

The concept of professionalism is ultimately defined as one's contributions to the profession.  Candidates can list any and all activities giving special consideration to the most current activities.  Specific verification documenting activity is requested such as a letter, certificate, or other proof of activity; contact information also is solicited for some contributions and will be checked at the Committee’s discretion.

Submissions for at least five (5) and seven (7) different categories are required for CO-AEM and CO-CEM, respectively.  All submissions must contribute to and support the field of Disaster/Emergency Management in Colorado, have occurred during the two years preceding application, and must be beyond the scope of your normal job responsibilities.*  Any assignments included on a candidate’s job description do not qualify. The Job Related/Local Contributions category is an exception to the beyond the scope of normal job responsibility rule.  
*Recertification requires submission of six (6) different categories within the previous five years.

Leadership / Management / Policy Contributions

1. Service Role

Volunteering on a board, committee, task force, jurisdictional organization, or special project group supporting emergency management.  LEPC’s excluded.

2. Policy Influence 

Testify before a legislative body or contact an elected representative, (the candidate must receive a written reply from the contact), at the national or state level, on any emergency management-related issue.  Legislative activity (documented letter writing, testifying before elected body, legislator contact), organizational analysis/formal program evaluation, serving on EM/Hazard Advisory board, Regulatory activity (rulemaking comment, letter writing) 

3. Leadership Role

Participating as an officer on a board, committee, task force, jurisdictional organization, or special project group supporting emergency management.  LEPC’s excluded.

4. Special Assignment

Fulfilling a special assignment on a board, committee, task force, jurisdictional organization, or special project group supporting emergency management.

Shared Knowledge / Educational Contributions
5. Speaking

Providing a presentation or participating in a panel discussion relating to emergency management.

6. Community Outreach

Participating in any community outreach or education project on the general topic of emergency management outside the scope of employment.

7. Teaching

Teaching or instructing on a topic related to emergency management outside the scope of employment.  (Not to include EMS, Fire, or LE operations instruction)

8. Publications

Publishing an emergency management article, research project, professional journal, newsletter, web site, or instructional pamphlet for use outside of applicant’s area of jurisdiction.

Technical Contributions
9. Engineering, Technology, and Design
Producing audio-visual products or designing computer software related to emergency management. (Includes information systems/technology, engineering, designing, modeling, networking, and communications)

Job Related / Local Contributions
10. Exercise Development

Participating in an exercise as a player, simulator, evaluator, or controller, or designing or coordinating an exercise outside of the applicant’s employment jurisdiction.

11. Activity Coordination

Actively coordinating an emergency management activity or project, such as emergency management classes, public outreach programs, conferences, or other related emergency management activities outside of the applicant’s employment jurisdiction.

12. Actual Event

Participating in an activity related to planning, mitigation, response, or recovery, for an actual event, such as active involvement in EOC activation, damage assessment, or PIO activities.

Miscellaneous Contributions
13. Awards or Special Recognition

Receiving an award or special recognition related to emergency management actions.

14. Other

Participating in or coordinating other emergency management activities, subject to approval of the Certification Committee.  (Includes EMAC Deployment, EMAP Assessor, IAEM Service)
All information must be submitted on the appropriate form; candidate may duplicate forms and utilize additional pages as necessary.  Since this segment reflects contributions of and support to the field of disaster/emergency management, these submissions reflect activities OVER AND ABOVE basic job performance.

*NOTE:  Experience means directly involved with decision-making, plan writing, training, exercise and active participation in response, mitigation, preparedness and recovery phases of emergency management.  Full-time = thirty-two hours a week or more.  You must demonstrate experience in all-hazards emergency management.


